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12. Tables can prove very difficult to convert from word processing packages, and there are a
number of options that can be used to help with the process. Prepare tables in the simplest
format using just the Tab key to separate columns and not by use of the space bar. If you

use a table editor function, ensure that each data point is contained within a unique cell,

i.e. do not use the return within cells. In addition please supply a copy of the table in

RTF format or as an excel file if possible.

/;

Blackwell
Publishing



