
 
 

Notes for Contributors 
 
 
Manuscripts should be sent by e-mail to: 

christine.keyes@orange.fr 
 
Articles should be double spaced, with ample margins, and bear the title of the contribution, name(s) of 
the author(s) and the address where the work was carried out. The full contact details (including e-mail 
address) of the author(s) for correspondence should be included. All pages should be numbered. We 
would like to encourage authors to make sure that the language used does not convey any unintended bias. 
 
Length: The preferred length for articles is 7000-9000 words. (If you wish to submit a shorter or longer 
one, please contact the journal editors. They will be happy to advise).  
 
Tables and captions to illustrations. Tables must be presented on separate pages and not included as 
part of the text. The captions to illustrations should be gathered together and also typed out on a separate 
sheet. Tables should be numbered by Roman numerals, and figures by Arabic numerals. The approximate 
position of tables and figures should be indicated in the manuscript. Captions should include keys to 
symbols. 
 
Figures. Please supply one set of artwork in a finished form, preferably electronically, suitable for 
reproduction. If this raises problems, please contact the editors. 
 
References should be indicated in the typescript by giving the author's name, with the year of publication 
in parentheses. If several papers by the same author and from the same year are cited, a, b, c, etc. should 
be put after the year of publication. The references should be listed in full at the end of the article in the 
following standard form: 
 
For books:   TEICHLER, U. (2007) Higher Education Systems. Conceptual Frameworks, 

Comparative Perspectives, Empirical Findings (Rotterdam, Sense Publishers). 
 
For articles:  KEHM, B. M. (2007) Quo vadis doctoral education? New European approaches in the 

context of global changes,  European Journal of Education, 42, pp. 307-319 
 

For chapters  KEATING, D. (1996) Habits of mind for a learning society, in: DAVID R. OLSON & 
within books:       NANCY TORRANCE (Eds) The Handbook of Education and Human Development  
 (Oxford, Blackwell Publishers). 
    
 
Titles of journals should not be abbreviated. 
 
Referencing software: There are several software packages available to help authors manage and format 
the references and footnotes in their journal article. We recommend the use of a software tool such 
as EndNote or Reference Manager for reference management and formatting
 
EndNote reference styles can be searched for here:  

. 

http://www.endnote.com/support/enstyles.asp 
 
Reference Manager reference styles can be searched for 
here: http://www.refman.com/support/rmstyles.asp 
 
Abstract: Please send a one-paragraph (200-250 words) abstract with your article for inclusion on the 
publisher’s website. 
 
Key words: Please provide five or six keywords for the website.  
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E-proofing: Proofs are sent to authors as a PDF file. When the proof is ready, authors receive an 
email containing a link to the website on which they can download the PDF and find instructions 
on how to correct the proofs. Proofs must be returned to the Journal at the above address or by 
fax or e-mail within the number of days indicated. Authors are reminded that only corrections to 
printer's errors should be made. Rewriting of material originally submitted will be disallowed at 
the editors' discretion. Please contact Christina Keyes (christine.keyes@orange.fr) if you find 
any major problems.  

 
Author’s copy: Authors receive one copy of the Journal in which their article is published, as well as the 
article in a PDF format as soon as the issue appears on the publisher’s website. The e-mail to which the 
PDF is attached contains the Guidelines for Usage, setting out rights to distribute the PDF on a non-
commercial basis. 
 
Copyright Transfer Agreement: Authors will be required to sign a Copyright Transfer Agreement 
(CTA) for all papers accepted for publication. Signature of the CTA is a condition of publication and 
papers will not be passed to the publisher for production unless a signed form has been received. After 
submission authors will retain the right to publish their paper in various media/circumstances (please see 
the form for further details). To assist authors an appropriate form will be supplied by the editorial office. 
Alternatively, authors may like to download a copy of the form from the following 
link: http://www.wiley.com/go/ctabglobal.  
 
Please return the signed form to the Production Editor at the address below: 
 
Ian Coombes 
SSH Journal Content Management 
Wiley-Blackwell 
John Wiley & Sons 
9600 Garsington Road, 
Oxford, OX4 2DQ, UK 
 
 
Online production tracking is now available for your article through Blackwell’s Author Services: 
Author Services enables authors to track their article – once it has been accepted – through the production 
process to publication online and in print. Authors can check the status of their articles online and choose 
to receive automated e-mails at key stages of production. The author will receive an e-mail with a unique 
link that enables them to register and have their article automatically added to the system. Please ensure 
that a complete e-mail address is provided when submitting the manuscript. 
Visit www.blackwellpublishing.com/bauthor for more details on online production tracking and for a 
wealth of resources including FAQs and tips on article preparation, submission and more. 
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