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Technical Style Sheet 

THIS DOCUMENT LAST UPDATED ON:  April 11, 2011 

Article elements 

LEFT RUNNING HEAD 

Example: 

 

Notes: 

 A short title running head is in italics, title case and centre-aligned 

 Appropriate running head is suggested (if the running head is not provided) and the 
author queried 

RIGHT RUNNING HEAD 

Example: 

For 2 authors 

 

For 3 authors 

 

JOHN A. VASQUEZ, PAUL HUTH AND YORAM Z. MAFTEL 
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For 4 or more authors 

 

Notes: 

 Author name(s) in caps/small caps style 

 First name expanded 

 Up to 3 author names to be written out; for 4 or more authors – list out lead author 
followed by et al. 

 ‗AND‘ (in small caps) between the last and penultimate author 

 ‗ET AL.‘ (in small caps)  

TITLE 

Example: 

 

Notes: 

 Article title in boldface, title case, centre-aligned 

 Uppercase letter after colon 

 AUTHORS AND AFFILIATIONS  

Example: 

Different affiliations 
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Common affiliation 

 

Notes: 

 Placed below article title and aligned centre 

 Author name(s) in roman, caps/small caps style 

 First name expanded 

 No degrees with names 

 ‗AND‘ (in small caps) to be used before the last author name for authors having 
common affiliation 

 No links to authors and affiliations 

 Affiliations are placed below author names and aligned centre 

 Affiliations in italics 

 Only University/Institute to be retained in the affiliations 

 For ISR book reviews and review essays, department and institutional affiliation 
required 

AUTHOR CORRESPONDENCE 

Example: 

Not applicable 
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TITLE FOOTNOTE 

Example: 

¹This research was financially supported by….. . We thank the reviewers 
and colleagues for their invaluable contribution to the research 

 

Notes: 

 Placed at the bottom of the first page 

 Author’s notes: [In italics. notes is lowercase and there is a colon following notes] 
 

FOOTNOTES 

Example: 

 

Notes: 

 Footnotes are linked by superscript numbers 

 In the text, footnotes appear after punctuation (except semicolon and colon) 

COPYRIGHT LINE 

Example: 

 

Notes: 

 Placed at the bottom of the title page and in range left 

ABSTRACT/SUMMARY  

Example: 
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Notes: 

 No heading for ―Abstract/Summary‖ 

 Single paragraph – justified, indented (right and left margins) 

KEYWORDS 

Example: 

 

RECEIVED/REVISED/ACCEPTED DATES 

Example: 

Not applicable 

LEVEL HEADINGS  

Examples: 

H1:   

 

H2:   

 

H3:   

 

Notes: 
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 First-order heading 
o Centered, boldface, title case 
o No Introduction heading 

 Second-order heading 
o Centered, italicized, title case 

 Third-order heading 
o Flush left, boldface, title case 

 Fourth-order heading 
o Indented, italicized, lowercase paragraph heading ending with an em dash 

RUN-ON LISTS 

Example: 

 

 

Notes: 

 Precede the list with a colon (where appropriate) 

 Precede each item with lowercase Roman numbers in parenthesis 

 Separate each item with a comma/semi-colon whichever is appropriate 

 Precede the last item with ―and‖ 

 End the list with a full point 

DISPLAY LISTS 

Example: 
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Notes: 

 Numbered or Bulleted Lists without parentheses: 

o Use ―1.‖ or ―‖ 
o Para indent, line space above and below 
o No line space between 

 Numbered or Lettered List within parentheses: 
o Use ―(a) or (1)‖ 
o 2m indent, line space above and below 
o No line space between 

 

HYPOTHESIS 

Example: 

 
Notes: 

 Full justified, no indent  

 Hypothesis heading in boldface  

 Text are italicized 

 Hypothesis—word flush left spell out, bf, followed by colon--Hypothesis 1: ital text, 
turnovers flush left, line space above and below.  

 Proposition—same as hypothesis. 

 Lemma—same as hypothesis. 

 Corollary—same as hypothesis. 

 Theorem—same as hypothesis. 

 Assumption—same as above except no colon after word and number, ―Assumption 
1‖ 

 Proof—word flush left, italic, followed by period. Proof. Run in to roman text. If second 
para., indent, ends with period followed by black proof box (box not set fl right). Line 
space above and below. 

 Variables described in text—para. indent, unless first under 2 hd, ital, title case and lc, 
followed by em dash, roman text, ex:  Military Alliance—coded 1 if the government… 
 

EQUATIONS 

Example: 
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Notes: 

 Punctuate equations appropriately 

 Variables in italics 

 Multi-letter variables – ―anything that qualifies a variable‖ – follow author 

 Equation numbers flush right, indent equations by 1 em 

REFERENCE CITATIONS 

Example: 

 (Hutchinson 2000) 

 (Schmitz and Sikkink 2002) 

 (Basch, Glick-Schiller, and Blanc 1994) 

 three or more use ―et al.‖ but include all names at first citation 

 (2000:625) 

 (Fredrick 2002, 2006) 

 (Klein 2006:182, 201; 2007:177) 

 (Kulka 1977:325-34; emphasis original; see also Lakos 1980) 

 Moravcsik (1998: chapter 1) [outside spell out] 
Notes: 

 Reference citations appearing within parentheses should be arranged chronologically 

 More than one paper from the same author(s) are differentiated by the letters ‗a‘, ‗b‘, 
etc. 

 For three or more authors, include all names at first citation but use ―et al.‖ for 
subsequent citations 
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REFERENCE LIST 

Examples: 
 

Journal 

 

 

Books 

 

 

Edited book 

 

 

 

 

Proceedings 
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Online Reference 

Author. "Article Title." Journal/Newspaper Title volume (date): section, page; 
Available at URL. (Access date.)  

Example:  

Rosenthal, Phil. "Last Spin for Michael J. Fox." Chicago Sun-Times, Late Sports Final Edition 

(May 23, 2000): Section 2 [newspaper on-line]; 31. Available at 

http://www.lexisnexis.com/hottopics/lnacademic. (Accessed January 11, 2011.)  

 

Others 

 Saad, Lydia. (June 14, 2000) Americans Agree that Mideast is Vitally Important to U.S. 
Interests. Available at http://www.gallup.com/poll/2821/Americans-Agree-Mideast-Vitally-
Important-To-US-Interests.aspx. (Accessed April 15, 2008.) 

 
  

 Senator Hagel (NE). (2002)  United States Senate. Next Steps in U.S. Policy Towards 
Iran. 107th Cong., 2 sess. Washington: United States Government Printing Office, March 
21. 
 

 Bredin, Jean-Denis. (1988) Sieyes, la Cle de la Revolution Francaise [Sieyes, the 
Key of the French Revolution]. Paris: Editions de Fallois. 

 
 

 

http://www.lexisnexis.com/hottopics/lnacademic
http://www.gallup.com/poll/2821/Americans-Agree-Mideast-Vitally-Important-To-
http://www.gallup.com/poll/2821/Americans-Agree-Mideast-Vitally-Important-To-


11 

 

 

 

 

 

Notes: 

 Unpublished data is not listed in the reference list; cite within the text, e.g., Smith and 
Jones, unpub. data or per. comm. (personal communication) 

 Author names in caps/small caps style 

 ―and‖ before the last author name (in small caps) 

 Article title in title case 

 Caps after colon in article title 

 Journal name in full, italics 

 Year within brackets after authors 

 Page range in full, i.e. 193–198 not 193–8 

 For single page, list only one number, e.g., 102 not 102–102 

 Retain issue numbers 

 Do not include page numbers for articles in edited books; stet for journal articles 

 Seasons capitalized 
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 No et al in references, query to author for all author names 

 Book name: title case, italics 

 Publisher names. Leave publisher names as they are unless they are inconsistent.  
Include state abbreviations only when there could be confusion or the city or publisher 
is not well known. (In the cases of Lynne Rienner and Westview in Boulder, do not 
use CO. Also, Lynne Rienner sufficient on its own; no need to add ―Publishers.‖ 

 Cambridge, MA: MIT Press but Cambridge: Cambridge University Press. 

 If the name of the State is given in the publisher‘s name (for example, University of 
Michigan Press), do not add the state to the location. 
 

 Names of newspapers: Per Chicago, do not italicize or capitalize ―the‖ in the name of 
a newspaper in the text. For example: the New York Times, and the Washington Post. 
NOT The New York Times. 
 

 Abbreviations followed in the list 

Chapter chapter Volume (as in Vol. 4) Vol. 

Edition edition Volumes (as in 4 vols.) vols. 

Revised edition Revised 

edition 

Number No. 

Second edition 2nd edition Part Pt. 

Editor(s) Ed. (Eds.) Technical report Tech. Rep. 

Translator(s) Trans Supplement Suppl. 

No date n.d. Footnote fn. 

Page p. (pp.) Paragraph para. 

FIGURE LEGENDS 

Example: 

 

Notes: 

 Figure legend id in caps/small caps style 

 Period after legend id 

 Figure caption in title case, roman, centered under figure 

 No period at the end of the caption 

 Figure Notes: Figure notes in Sentence case, underneath Figure caption, left-justified, 
in parentheses. See example: 
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(Notes. There are a total of 185 observations for crawling peg ⁄ band regimes, but only 14 
observations ended up with currency crises.) 

 

FIGURE CITATIONS IN TEXT  

Notes: 

 Figure 1, Figure 2, Figures 3 and 4 

 Figures 2–5 

TABLES  

Example: 
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Notes: 

 Table legend id in caps/small caps style 

 Period after legend id 

 Table caption in title case, roman 

 No period at the end of the caption 

 Column headers in italics 

 Initial caps for row headers 

 Align the numbers based on decimal points 

 Asterisks and other symbols should be placed after the parentheses. 

TABLE NOTES 

Notes: 

 Unlinked footnotes are allowed  
Notes should appear within parentheses and be in sentence case and left-justified. For 
example: 
 
(Notes. CI, confidence interval; SE, standard error.). 
 
 *, **, *** also used for footnote links 

TABLE CITATIONS IN TEXT  

Notes: 

Table 1, Tables 2 and 3, etc.  
Also: Table 1.1, Tables 1.2 and 1.3, etc. 

APPENDICES 

Example: 
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Notes: 

 Placed before references section 

 ―Appendix 1‖ heading in boldface 

 Appendix follows after a colon in title case 

SUPPORTING INFORMATION 

 

Notes: 

 Standard text to be included above and below legends 

 Citations – Figure S1, Table S1, Appendix S1 etc. 


