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Figure 1. Figure Titles Should Be In Initial Caps

Sources: The source of figures should be given here, referencing in the usual style Author (Year) as
appropriate.

Notes: Any notes appear after any sources.

Notes:

e Jllustrations should be placed on separate pages at the end of the text and their
approximate position in the text should be marked.

o Where possible, figures should be supplied at 300dpi if they are halftones or 600dpi if they
are line figures or include text. This will ensure clarity in print. TIF or EPS figures are
preferred, although most formats can be typeset.

e Heavy lines in line art should be saved as pure black, and uncommon fonts should be
avoided.

e Axis labels should be in roman, rather than italic, font.

e There should be no boundary boxes surrounding the figure or gridlines within it.

e Figures should be as simple as possible, but should contain sufficient information to be
understood without reference to the text.

e As figures will be reproduced in black and white, please ensure that graph lines or bars
are distinctive when printed.

e All maps should include a compass point.

e llustrations should be numbered consecutively using Arabic numerals, e.g. Figure 5, etc.
All are referred to as “Figures’.



FIGURE CAPTIONS
Notes:

e Captions should be concise and appear below the figure.

e Captions follow the format ‘Figure, space, number, full stop’ (roman, bold), followed by en-
space with text running on, roman, justified margin to margin.

e Sources should appear below the title, on a new line, introduced by ‘Sources:’, followed by

‘Notes:’ if applicable.

FIGURE CITATIONS IN TEXT

Example:
over household income and assets, and less vulnerability to secondary poverty and vio-

lence (Figure 7). While these advantages have always featured in discussions with

or

until he became President in 1870. As shown in Figure 1, the Situado significantly

Notes:

. ‘Figure’ is not abbreviated.



TABLES

Example:

Table 1. Gender, Age and Poverty in Costa Rica

Total Age groups (vears)
0-6 7-12 13-19 20-59 60+
Urban
Males in poverty (%) 16.8 25.9 26.3 19.6 11.3 15.2
Females in poverty (%) 19.2 26.8 25.2 21.5 15.1 20.4
Rural
Males in poverty (%) 20.8 29.7 29.5 16.8 15.3 3
Females in poverty (%) 23.8 29.3 31.5 22.3 19.2 29.0

Source: CEPAL (2002: Table 6a)
Notes:

e FEach table should be placed on a separate page at the end of the text and their
approximate position in the text should be marked.

e Tables should be numbered consecutively using Arabic numerals.

e No vertical rules should be used, with horizontal rules thin either side of header and within
header if necessary, thick line at end of table before any notes.

TABLE CAPTIONS

Notes:

e Captions should be concise and appear above the table.

TABLE NOTES

Notes:

e Notes applying to the whole table should appear below the table.

e Notes linking to items in the table should be indicated using lower case letters in
parenthesis. These should then be listed below the table and any global notes.

e Sources should be given after any specific notes, indicated by ‘Source:’

TABLE CITATIONS IN TEXT

Notes:

e Style as for ‘Figure Citations in Text’ above.
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