Best Practice Guidelines on Publication Ethics: A Publisher’s Perspective

Ethical Policy Template

Do you want help to update your instructions for authors or online submission system? 
This is a template for editors to use when they want additions to specific items in their instructions to authors and on-line submission systems. Editors can select from the items listed. These suggestions follow the principles outlined in Best Practice Guidelines on Publication Ethics: A Publisher's Perspective [1]. 
1. Graf C, Wager E, Bowman A et al. Int J Clin Pract 2007; 61 (s152):1–26.

Items shown in red are suggested priorities
	Topic
	Descriptive wording for addition to instructions for authors. 
Direct authors to www.blackwellpublishing.com/publicationethics 
for more information.
	Further guidance

	
	
	Include in instructions for authors?
	Request inclusion in cover letter?
	Shortened wording for use in online submission system with either check box, yes/no answer, and/or free text as appropriate


	Funding
	Authors must disclose all sources of funding for their research and its publication, or for their publication if it is not a research publication.

	Y
	
	How was this research and its publication (or this publication if it is not research) funded? (list all funders giving grant numbers where applicable).
[free text]

	Role of sponsor
	Authors should state whether they had complete access to the data that support the publication.
	Y
	Y
	The authors state that they had complete access to study data supporting this publication.
[check box]

	
	Involvement of the funder in study design, data collection, data analysis, manuscript preparation and publication decisions should be clearly stated.
	Y
	
	

	Conflicts of interest
	Authors must disclose relevant competing interests (both financial and personal).

	Y
	Y
	Y

	
	All authors must provide details of financial interests (e.g. employment, significant share ownership, patent rights, consultancy, research funding) in any company or institution that might benefit from their publication.
	Y
	
	Do any of the authors have financial interests in any company or institution that might benefit from this publication? (e.g. employment, significant share ownership, patent rights, consultancy, research funding).
[yes/no]

If yes, please give full details*.
•   Share ownership >USD/EUR/GBP* [check box]
•   Research funding >USD/EUR/GBP in the last 3 years* [check box]
•   Fees for consultancy >USD/EUR/GBP in the last 3 years* [check box]
•   Funding to attend/present at conferences >USD/EUR/GBP in the last 3 years* [check box]
•   Any income equivalent to >% of their gross income in the previous year* [check box]
Income below the suggested threshold or received at an earlier time that might be considered relevant to the publication should also be declared.
[* journals should decide on appropriate thresholds or bands for disclosure e.g. <USD10,000; >USD10,000 and appropriate timescales for disclosure]

	
	All authors must provide details of any other potential competing interests that readers or editors might consider relevant to their publication (e.g. political or religious affiliations).
	Y
	
	Do any of the authors have any other potential competing interests that readers or editors might consider relevant to this publication? (e.g. political or religious affiliations).
[yes/no]

If yes, please describe. [free text]

	Authorship
	Credit for authorship should be based on:

•   substantial contributions to research design, or the acquisition, analysis or interpretation of data
•   drafting the paper or revising it critically
•   approval of the submitted and final versions.

Authors should meet all three criteria.
	Y
	
	Y

	
	Authors should provide a statement that all listed authors meet these criteria and that nobody who qualifies for authorship has been excluded.
	
	Y
	We declare that all listed authors have made substantial contributions to:

•   the research design, or the acquisition, analysis or interpretation of data; and to 

•   drafting the paper or revising it critically;

•   and that all authors have approved the submitted version

We also declare that nobody who qualifies for authorship has been excluded from the list of authors.
[check box]

	
	If journal adopts an authorship statement form, a paper copy of this authorship statement, signed by each author, must be sent to the journal office by regular mail
	
	
	

	
	The corresponding author should take responsibility for communicating with all other authors and getting their approval for the final version to be published.

	Y
	
	The corresponding author agrees to communicate with all other authors and will obtain their approval for the final version to be published.
[check box]

	Role of contributors
	Authors should submit a short description of each individual’s contribution to the research and its publication.

	Y
	
	Give a short description of each individual’s contribution to the research and its publication (e.g. designed study, analysed data, drafted paper).
[free text]

	
	Authors must acknowledge individuals who do not qualify as authors but who contributed to the research.
	Y
	
	Y


	
	Authors must acknowledge any assistance that they have received (e.g. provision of writing assistance, literature searching, data analysis, administrative support, supply of materials). If/how this assistance was funded should be described and included with other funding information.
	Y
	
	Was this research or its publication assisted by any non-financial or ‘in-kind’ contributions? (e.g. provision of writing assistance, literature searching, data analysis, administrative support, supply of materials).
[yes/no]
If yes, give details.
[free text]

	
	Written approval should be obtained from anybody listed in acknowledgements.
	Y
	
	Written approval has been obtained from all individuals listed in the acknowledgements.
[check box]

	Ownership
	Authors must declare that the submitted work is their own and that copyright has not been breached in seeking its publication.
	Y
	Y
	I/we state that the submitted work is my/our own and that copyright has not been breached in seeking its publication.
[check box]

	
	Authors should provide copies of permission letters for any material reproduced from other, copyrighted publications (e.g. tables or figures).
	Y
	
	Copies of permission letters for any material reproduced from other, copyrighted publications (e.g. tables or figures) should be sent by regular mail.
[yes/not applicable]

	
	(Note: this wording also forms part of the Exclusive Licence Form, the OnlineOpen Form, and the Copyright Assignment Form)


	Originality
	Authors should declare that the submitted work has not previously been published in full, and is not being considered for publication, elsewhere.
	Y
	Y
	I/we declare that the submitted work has not previously been published in full, and is not being considered for publication, elsewhere. 
[check box]

	
	(Note: this wording also forms part of the Exclusive Licence Form, the OnlineOpen Form, and the Copyright Assignment Form)

	
	Publication of abstracts and presentations at scientific meetings will not jeopardise full publication.
	Y
	
	

	
	Clinical trials should be registered and publications must include the registration number and name of the trial register.
	Y
	
	For clinical trials state:

•   Trial registration number [free text]
•   Name of trial register [free text]
If none available, please provide an explanation.
[free text]

	
	Authors should declare that any republication of the data (e.g. in a secondary analysis or translation) will not constitute redundant publication, will not breach copyright, and will reference the original publication.
	Y
	
	I/we declare that any republication of the data (e.g. in a secondary analysis or translation) will not constitute redundant publication, will not breach copyright, and will reference the original publication.
[check box]

	Ethical frameworks / protection of research subjects
	All authors are expected to adhere to the following ethical/research standards (list as appropriate for discipline e.g. World Medical Association Declaration of Helsinki and Good Clinical Practice for clinical trials).
	Y
	
	This research was conducted according to **

[check box]
(**list as appropriate for discipline e.g. World Medical Association Declaration of Helsinki and Good Clinical Practice for clinical trials).

	
	Authors should state that studies have been approved by relevant bodies (e.g. institutional review boards, research ethics committees, national authorities).

	Y
	Y
	This study was approved by the relevant bodies (e.g. institutional review boards, research ethics committees, national authorities).
[check box]

	
	Authors of manuscripts describing experiments involving human participants must give assurances that appropriate consent was obtained.
	Y
	Y
	Appropriate consent was obtained from all research participants.
[yes/no/not applicable]
If no, please provide an explanation.
[free text]

	
	If individuals might be identified from a publication (e.g. in medical, psychology or criminology cases, or from images) authors must obtain explicit consent from the individual and/or follow the journal’s guidelines on this.
	Y
	Y
	Consent for publication has been obtained from living individuals who might be identified from data or images included in this publication (or their families in the case of the deceased).
[yes/no/not applicable]

If no, please provide an explanation.
[free text]

	
	Authors of manuscripts describing experiments involving animals must give assurances that appropriate methods were used to minimize animal suffering.

	Y
	Y
	I/we declare that appropriate methods were used to minimize pain or discomfort experienced by animals used in this research.
 [check box]

	Peer review system
	Journal instructions should include a description of the peer-review processes used (e.g. blinded review, open review, number of reviewers).
	Y
	
	

	
	Journal instructions should describe any variations in the peer-review process between sections (e.g. whether letters or editorials are peer-reviewed).
	Y
	
	

	
	Journal instructions should describe the peer-review process for supplements and other funded items, especially if these differ from those used for regular journal issues.
	Y
	
	

	
	Journal sections that are not peer-reviewed (e.g. book reviews) should be identified.
	Y
	
	

	
	Journal instructions explain how authors can appeal editorial decisions, and how complaints directed to the journal will be handled.
	Y
	
	

	Research and publication misconduct
	Journal instructions should set out the journal’s policies for handling cases of suspected research and publication misconduct.
	Y
	
	

	
	Journal instructions should set out the steps that the journal will take when authors are found guilty of research and publication misconduct.
	Y
	
	

	
	This journal endorses the COPE (Committee on Publication Ethics) guidelines and will pursue cases of suspected research and publication misconduct (e.g. falsification, fabrication, plagiarism, inappropriate image manipulation, redundant publication). In such cases, the journal will follow the processes set out in the COPE flowcharts (http://www.blackwellpublishing.com/publicationethics/).
	Y
	
	

	Errata (sometimes also called Corrections), Retractions, and Statements of Concern
	Journal policies should enable and encourage authors (and readers) to notify the editor if they discover errors in published items, or if they have reasons for concern over the legitimacy of a publication.
	Y
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